
HOW TO CREATE A PRT 
 

 

1.  From the PFA details page once a BCA record is created, a PRT record automatically 

generates.  Click on the PRT hyperlink from the list on the right. 

 

 
 

2.  Click on “Edit”  
 

 
 

 

 

 

 

 

 

 

 

 



3.  Enter PRT Date, select PRT Participation Status from drop down menu, select PRT Event 

Standard from drop down menu, and enter scores for each modality and click “Save” 

 

 

 
 



 

 

 

4.  After clicking “Save,” PRT Details page will look similar to below (base off sample modality 

data above where Sailor passed all modalities) 

 

 
 

 

 

 

 

 

 

 

 



5.  If Sailor failed any modality, PRT Detail page will look similar to below: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



HOW TO EDIT A PRT 
 

1.  From the PFA details page once a BCA record is created, a PRT record automatically 

generates.  Click on the PRT hyperlink from the list on the right. 

 

 
 

 

2.  Click on “Edit” 

 

 
 

 

 

 

 

 

 

 

 

 



3.  Click on edit pencil and update as necessary and then click “Save” 

 

 
   

 

4.  PRT data updated. 


